CANB-NB Provincial Grant Program

Application Form 2011-2012
Please see provincial grant guidelines for more information on headings and criteria.

A. Applicant information
Name of organization 


Project Title


Project Manager

Institution Head (if different than Project Manager)


Contact information for project manager

B. Type of Project

Please indicate one of the following:


1. Equipment Purchase

2. Arrangement and Description

3. Preservation / Holdings Management

4. Training / Professional Development
       

C. Funding



1. Funding requested 
(max. $5000)

$



2. Applicant’s contribution (cash+in-kind)
$



3. Total cost of project


$

D. Project Proposal
You MUST answer each question under the category that applies to your application.  Attach pages as necessary.
i.
Equipment purchase


a.
What is the equipment you wish to purchase? Provide description, vendor quote, and technical specifications.


b.
What is the purpose of this equipment?


c.
How will this equipment improve your Archives’ ability to meet its mandate and/or long term plans?

Read the following and check the boxes to show you understand the requirements:

□If this purchase relates to a preservation project, I have consulted the Council’s Preservation Advisory Service.

□I recognize that I must pay 50% of the cost of this equipment (this could include partner or agency contributions).

ii.
Arrangement and Description


a.
Describe your arrangement and description project, including information about:



•
the extent of the material to be processed; 



•
its medium / media; 



•
whether there is an original order; 



•
its outside and predominant dates; 



•
how much use the records see or will see once processed; 



•
why these records are important;



•
how long it will take you to complete this project and what is the basis for this time calculation;



•
and anything else relevant


b.
What are the overall purpose and goals of this project?


c.
What are the activities involved and what is the step-by-step process you will use to accomplish the goal?


d.
What will be the product(s)?


e.
Who will supervise the project and what are his/her qualifications?


f.
Who will carry out the project and what are his/her qualifications?

iii.
Preservation / Holdings Management


a.
Describe your preservation project, including information about:



•
the extent of material to be preserved;



•
its medium / media; 



•
its present condition; 



•
its outside and predominant dates; 



•
why are these records important 



•
and anything else relevant


b.
What is the overall purpose of this project?


c.
What are the activities involved and what is the step-by-step process you will use to accomplish the goal?


d.
Who will supervise this project and what are his/her qualifications? 


e.
Who will carry out the project and what are his/her qualifications?


f.
How will this preservation project fit the present state of preservation in your institution and how is it relevant to your Archives’ mandate and/or long-term plans?


g.
Is this project a recommendation of a preservation or collection assessment by the CANB preservation service or other consultant?
Read and check the following to show you understand the requirements:

□This project relates to preservation and as such I have consulted with the Council’s Preservation Advisory Service prior to submitting this application

iv.
Training / Professional Development

a.
What training / professional development event or opportunity do you wish to have funded and who will attend?

b.
How will this event help the trainee to further your Archives’ mandate and / or long-term plans? 
E. Partnerships
Please detail below any assistance or collaboration on this project from other sources.  Be sure to include any outside financial contributions that are to be a part of your institution’s allocation for this project (included in the “Applicant’s Contribution” section of the budget).

F. Budget
In the table below, please detail the budgetary considerations for this project.  Under the heading “Costs/Expenses” describe the types of expenses that are projected (e.g. specific supplies and equipment, salaries and wages, travel expenses, workshop fees).  The amount of funding required from the provincial grant for each separate expense should be placed under “Amount requested”.  Under “Applicant’s Contribution”, describe cash and in-kind contributions (be sure to specify which).  Include the total dollar amount in the final “Total” field.  

	
	1
	2
	3

	Costs/Expenses
	Amount Requested
	Applicant’s Contribution

Cash

In-kind
	Total

	
	$
	$

$
	$

	
	$
	$

$
	$

	
	$
	$

$
	$

	
	$
	$

$
	$

	
	$
	$

$
	$

	
	$
	$

$
	$

	
	$
	$

$
	$


	Totals
	$
	$
	$


*Note: the totals from columns 1, 2, and 3 should match the amounts specified in the “Funding” section above (C1, C2, and C3 respectively).
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